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1. OBIIUE ITOJOXEHUSI
1. Hacrosimii 10KyMeHT sBasieTest lokaibHbiM aktom ['BITOY «Akcaiickoro TEXHUKYMa HPOMbBIHIICHHbBIX

TEXHOJIOI'MI W cepBUCay.
.2, bubnnoreka B cBOEH JEATEILHOCTH PYKOBOACTRYCTCS
- Konerurynueit Poccuiickoit ®enepariun
-Mexuynapoanas Konpenunss OOH o npasax pebenka o1 20.11.19891 ¢r. 3
- Denepanbtibiv 3akoHom «O6 obpasosatmu B Poceuiickoii desieparmm» o1 29.12.2012r. 3 273-D7 ¢

H3MCHEHUAMM W JIOMONHEHUAMM OT: 7 mast, 7 wions. 2.23 wiozs, 25 nosdpa 2013r... 3 despais
2014r. n.2 u.6, u.7cr. 28
- @enepaibibiM 3akoHoM «O GubHoTeyHOM esie» o1 29.12.1994 1. No 78-D73 (peu. Ot

02.07.2013r.)
- Denepanibhbiii 3akon «O npoTuBoeicTBUX Teppopimy» o1 06.03.2006 1. No35-D3 u. 3 ¢r. b
- Depepasbhbiii 3akon «O NPOTHBOAEHCTBUM IKCTPEMUCTCKON JIESTEALHOCTHY 0T 25.07.2002r.

Nel14-d3er. 3, ¢r. 13 )
-denepasibHbIMKU FOCYIAPCTBEHHBIMU 00PA30BATEALILINMM CTAIIAPTAMM CPEHCIO
npoeccHonaibHOro 0dpazoBanms
- Hocranosnennamu Ipaurensetsa Poceniickoit Mejiepatini 1 HOPMATHBHBIMH [PABORLIMH aKTAMH
FOCYAAPCTBEHHbBIX OPraHOB YIpaBieHHUss 00paz0BaHUEM 110 BOHPOCAM. OTHECCHHBIM K X KOMIICTEH MU
I.3. - Yerasom I'BIIOY PO «AkcaifcKoro TeXHHKYMa NpOMbILIIEHHBIX TEXHOIOIMH 1 ceprUcar.
- Ilpukasavu u pacniopsiskeHUAMM IMPEKTOPA TEXHUKYMA.
I.4. Hacrosinee nosoxenue onpeaensier nopajaok paborsl U OTBETCTREHIOCT padoTHUKOB OHOIHOTCKH B [BITOY
PO «AkcalicKOro TeXHUKYMa NPOMBILIIEHHBIX TEXHOIOMHIT 1 cepricay (Jlasiee TEXHUKYMA).
I.5. bubnuorexa TexXHHKYMa ABASETCH  €r0  CTPYKTYPHBIM  HOAPA3ICACHHEM.  0OCCHEUHBAIONLAM yuedHo-
BOCHMTATE/IbHbIH NPoLece HEOOXOAUMON stuTepatypoii u nndopmaiteii. Ona spasercs Henrpos pactpocTpaneHus
3HAHWH, lyXOBHOIO W MHTEJIEKTYAIILHOIO OOLUEHUA W KYJILTYPhI.
1.6.  Jlearenbnoct 6ubmuorekn I'BITIOY PO «ATITuC» orpakacres B yerape TexHukyma. O0eceyeHHoCTh
OnOMOTEKH  yHEOHBIMU, METOMMUYECKUMH W CHIPABOMILIMKU  JOKYMEHTAMH  YUMTHIBACTCH HPU JTHIEH3UPOBAHMH
TEXHHUKYMa.
I.7. Tlopsanok jocryna Kk (onpam, IICPCHCIl‘l;”(.)CIIOBHI)IX VCINT M NCAOBUS UX HIPCJLOCTARICHUS  ONpe/LeIstiores

IpaBuiiamu nosib3oBanus GUGIIHOTEKOI.

2; 3AJIAYH BUBJIMOTEKH
2.1, Tlonnoe u oneparusHoe OGuGiHoOTEUHOE U nHpopmannonno-oubanorpaduycckoe 06CyKUBAHKE CTYICHTOB,
NPENnoNaBaTeei u COTPYAHMKOB B COOTBETCTBUM C BLIICYKA3AHHLIMH HOPMATHBHBIMH JIOKYMEHTAMH.
2.2, ®opmuposatre OGUOIMOTEUHOrO (hOHAA B COOTBETCTRMH ¢ NpOduiem TEXHUKYMA.  00pa30BaTe/IbHLIMK
NpO(eccHOHaILHLIMU NPOrPaMMaMH, MH(POPMALHOHHBINMKM TTOTPEOHOCTIMH  YHTaTENCH 1 VUHTLIBas (pesiepasibHblii
CIIHCOK IKCTPEMUCTCKUX MAaTEpHAIIOB.
2.3. Opranusaiins u BeleHHE CrpaBouHO-OMOIHOrpaduueckoro aiapara s ABTOMATH3UPOBAHHIOM H TPA/IMIIMOHHOM
peKUMax.
2.4, Yuactue B BOCIHUTATENILHOM W IYMaHUTAPHO-NPOCBETHTCILCKONH JICHTENHHOCTH TCXHHURYMA. (JOPMUPOBAHHE Y
CTYAEHTOB COMMAILHO HEOOXOAMMBIX 3HAHWH M HABBIKOB. IPAAK/IAHCKOH HO3MIMH. POGECCHONALHBIX MHTEPECOR.
rnpornaraHiia KyJIbTYpHOIO Hacie/ns.
2.5. ®opmuposatine GUEIMOTEUHO-MHDOPMALMOHHON KYILTYPBI. 00VUCHHE dHTaTe e COBPCMCHIILIN METO,/1aM
NOHCKA MH(OPMALIHK. IPUBUTHE HABBLIKOB MONB30BAHMA KHUIOH B COOTRCTCTBIUM C BhIICYKABANIHIMM HOPMAMH.
2.6. CosepuucrcrsoBanre  paboThl  GMOIMOTEKH  Ha  OCHOBC  BHEAPCHUS COBPEMEHIBIN — TCXHOJIOIHIH W
KOMIBIOTEPH3aI LMK OMOIMOTEUHO-MHDOPMALIMOHHBIX POIECCOR.
2.7 Koopannauus A€STeNbHOCTH € NOAPA3IAEIIEHUAMH TEXHUKYMA. MHTCIPALs W B3aUMOICHCTRIC ¢ GUOIMOTCKAMH

JAPYIUX CUCTEM U BCIOMCTRB, [1J15 fosiee noJHoro YAOBJIICTBOPCHH A IIO'I'})CGIIOC'I'C% qUTATE/ICH B JTEpaTYpe.



3. OCHOBHBIE ®YHKIINH
3.1. Ocyuwecrpasger OubaroredHoe U crpaBouHo-OubIHorpaduyeckoe 00C/yKMBAHUE YUTATEICH:
- B YMTAJILHOM 3aJle,
- no aboHEMEHTY,
- Merosib3oBaHue OUOIMOTEUHBIX (POHAOB TEXHHUKYMA,
- cocrapyieHHe OUOIMOrpahUUECKUX CITUCKOB, TEMATUUECKHUX KAPTOTEK H CITMCKOB,
- obecrnieueHne MHGOPMALMK O COOBLITUAX OOLIECTBEHHON KH3HM, O JIOCTHKEHHAX HAYKH W [PAKTHKH.
KYJIbTYPbl, HCKYCCTBA Yepe3 OPULHATIbHBIE HCTOYHUKH.
3.2, OOecneuuBaer ynraTeeit GUOIHOTEUHBIMU U HHPOPMALIMOHHBIMHK YCilyraMmu GecriiaTHo.
- MpeoCTaBAseT NONHYIO MH(OPMALIHIO 0 cocTaBe OUOAMOTEUHOr0 (hOoH/1a Hepes CHCTEMY KaTaloros 1
KapTOTeK:
- MPUBUBAET CTYJEHTAM HaBbIKM O€30M1aCHOr0O MOMCKa M MpumMeHeHus WHpOopMalMK B ydeOHOM npotecce, a
TAKIKE YMEHKHE OPUEHTHPOBATLCSA B CIpaBOUHO-OMOIMOrpaduueckom arnapare GUGIHOTEKH,
- cocTaBfeT B OMOLLb Y4eOHO-BOCNHUTATE/IbHOM padoTe TEXHUKYMa CITUCKH JIMTepaTypbl, OpraHusyer
KHWKHbIE BbICTABKH;
- OKa3bIBAET KOHCYJIbTATUBHYIO MOMOLLb B TIOMCKE W BLIOOPE JIMTEpATypbi;
- co3jaeT HeoOXOoAMMble Oe30MacHbIe YCIIOBHS, FrapaHTHPYIOLIME OXPaHy 3/10pOBbS,
- OCYLLECTBJISET IMPOTHUBOACHCTBHE TEPPOPUBMY B Mpe/iesiaX CBOUX MOJIHOMOUHH,
- BbIaeT NPOU3BEACHHS MevaTh U HHbIe IOKYMEHTbI BO BPEMEHHOE TM0JIb30BaHHe,
- BbINOJIHAET TeMaTHUEeCKHe, a/lpecHble U Apyrue OubIMorpauueckme cripaBku.
3.3.  BbISBASET M M3yyaeT UMTATEIbCKUE MHTEPECH C LE/IbIO KOPPEKTHPOBKM MJIAHOB KOMILIEKTOBAHHE (oH/a B
COOTBETCTBUU ¢ YUEOHBIMU MIPOrpaMMamMM U MiaHaMu;
3.4, Bener kaproreky oOecnedeHHOCTH —00pa3zoBaTe/bHOIO — Mpolecca,  KOTOpas — ONnpesiesseT  NnopsjioK
(dhopmupoBanus yuedbHoro poH/ia.
3.5.  OOGecneunBaeT KoMmIuleKToBaHWe (hOHIA B COOTBETCTBMM € MPO(pUIEM TEXHUKYMa, YUeOHbIMM [J1aHaMKU W
oOpasoBare/ibHbIMM [IPOrpaMMaMH, B TOM 4Mcile Yy4eOHHKOB M y4deOHbIX MOCOOMI ¢ yuyeTOM perMoHalbHbIX H
STHOKYJLTYPHBIX ocobenHocTel cyObekToB Poccuiickoit ®enepaunn n DejiepalbHOro Crmcka HKCTPEMHCTCKUX
MaTepuaslos.
3.6.  M3yuaer creneHb YAOBJIETBOPEHHUS UMTATE/ILCKOIO CIpoca € HEAbiO0 KOPPEKTHPOBKHU KOMIUIEKTOBAHHUS W
MPUBEACHHUS B COOTBETCTBHM COCTaBa M TeMaTuku (oHjaa ¢ MHPOPMALMOHHBIMU MOTPEOHOCTAMU  UWTaTEe/IEH.
AHanusupyer obecrneuyeHHOCTh CTYACHTOB YHeOHUKAMU U yUeOHbIMH [TOCOOMSIMMU.
3.7.  OcyluecTBAfSeT YYET, paszMmelleHHe M 00S3aTelbHYI0 eKeKBapTalbHYIO CBEpKY OHOIMOTEUHOr0 (hoHja |
MOCTYNAKOLIEH JIMTEPATYpPbl € (DEIEPAIbHBIM  CIIUCKOM  HKCTPEMMCTCKUX  MATEpHaioB, OCYLIECTBISET 3anper
pacrnpocTpaHeHus SKCTPEMUCTCKON IMTepaTypbl ((heaepaibHbliii CIUCOK HIKCTPEMUCTCKUX MATEPHAIIOB B OHOJIMOTEKE
MPUCYTCTBYET), 00ECNEUMBAET €0 COXPAHHOCTL, PEKUM XPAHCHHUSI M PErUCTPALMIO B COOTBETCTBMH C MPUKA30M
Munkynstypbl Poccun o1 08.10.2012 1. Ne 1077 «O06 yrrepxieHnn opsjika yuera JIOKYMEHTOB. BXOJISIIHX B COCTAB
OubIMOTEUHBIX (POHIOB OMOIIHOTEK 00pa30BATENbHbIX
YUPEKACHUIY.
3.8.
IlpuHumaer ywacTve B peaju3allMy [POrpaMMbl BOCIHTATENLHOM paboThl TEXHUKYMa, HCIOJb3Ys pa3jiMuHble
(GopMbI M METO/IbI HHAMBHLYaJILHOW M MAacCOBOH padOThI. 0
3.9. Opranusyer Ui CTYJIEHTOB 3aHATHs 10 ocHoBaM OuOnHOTEUHO-OMOIMOrpaduueckux 3Hannii. llpususaer
HaBbIKK MOMCKAa HH(OPMALIMK, €€ MTPUMeHeHHe B yueOHOM rpoliecce.
3.10. IlpuHumaet yyacTue B cMcTeMe MOBbILIEHHUs KBaIU(PHKaLMK OUOIMOTEUHBIX padOTHUKOB.
3.11. Ocyiuectpiger auddepeHupoBaHHoe OHOIMOTEUHO-UHDOPMALIHOHHOE  OOCIYIKHBAHKE  [1€1arOMMUECKHX
pabOTHUKOB!

- BbISIBJAET MH(POPMALIMOHHbIE NOTPEOHOCTH U YAOBAETBOPSET 3aMPOChI, CBA3AHHbIC C 00YUEHUEM, BOCMIUTAHHEM
CTYJEHTOB;

- CcoleHCTBYET TpO(pecCHOHAILHON  KOMIETEHLIMH, MOBBLILEHUIO KBAJIM(pUKALMM, TIPOBEJACHHUIO aTTCCTaLIUM.
[IpoBeaeHre KyJIbTYPHO-BOCHUTATEILHOW M MPOCBETHUTENLCKOM padoThl ¢ YMTATENAMM, UCNONb3ys OubanoTeutbie 1
KkJ1yOHbIE (POpMbI pabOTHI.



4. YIIPABJEHUE U OPTAHU3ALINS AESATEJIBHOCTH
4.1.  OOluee pyKOBOACTBO JAEATEILHOCTBIO OCYLIECTBIISET 3aMecTUTE L AupekTopa Y BP.
4.2. PykoBoACTBO OMOIMOTEKOM ocyulecTiser OuOIMOTEKAph, KOTOPbIM Ha3HAYaeTcs [PHKA30M  JIMPEKTOpa
TEXHUKYMa, SIBJISETCS YJIEHOM Me/larornueckoro copera. bubaunorekapn Heeer

OTBETCTBEHHOCTL 3a pe3yJibTaTbl padoThl B Mpeaesax CBOEH KOMIETEHIMH, OMNPEAEIEHHONW  JI0JKHOCTHON
MHCTPYKLIMEH.

4.3. bubnuorekapb HazHauaeTcs Ha JOJIKHOCTb, MEPEBOANTCH M OCBOOOKIAECTCA OT JIOJIKHOCTH PYKOBOJHTEIEM
TEeXHHUKYMA.

4.4.  Crpykrypa W WITaTHOE pacriucaHue OUOIIMOTEKH YTBEPIKIAETCS PYKOBOJMTEIEM TEXHHKYMA B COOTBETCTBHH €
pekomeHyeMbIMH MuHoOpazoBaHus Poccun HOpMaTHBaMM.

4.5.  bubnuoTekapb HeceT OTBETCTBEHHOCTD 3a pe3y/ibTaThl paboThl.

4.6. Tlpu 6ubanoTeKe CcO3/a€TCs B KAUECTBE COBELLATENILHOIO opraHa OHOJIMOTEUHBIH COBET st COrjlacoBaHus ee
paboThl € APYrHMH CTPYKTYPHBIMM NOJpa3ieieHusMu TexHukyma. CocTtaB coBeTa YTBEPK/IACTCS JIMPEKTOPOM
TeXHHKYMa M BO3IJIABJSETCS 3aMECTHTENIeM [IMpeKTopa 10  yudeOHO-BocrUTaTelibHOM  padorte.  3aBe/lyioninii
OUOJIMOTEKOM OIMH pa3 B O OTHYWTHIBAETCS NEPE/L COBETOM O pe3y/ibTaTax MpoAesiaHHON padoThi.

4.7.  bubauoTeka BEAET NOKYMEHTALMIO M YYeT CBOEH paboTbl, MPEJICTABISET OTYETbl W [UlaHbl padoThl B

YCTAHOBJAEHHOM MOPAIKE.
4.8. llpaBuna rojb3oBaHus OWONHOTEKOW pa3pabaThiBAlOTCS  COTPYAHHKAMH  OMOIMOTEKM HAa  OCHOBAHHH
[TpumepHbIX npaBuil nosibzoBatus oudanorekoit CCY3 u yTBepKAaloTes IMPEKTOPOM TEXHHKYMA.

5. IIPABA
bubnuoreka umeer npaso:
5.1.  CaMOCTOATENBHO ONPECATh COAEPKAHWE U KOHKPETHbIE (POPMbI CBOCH JEATCIILHOCTH B COOTBETCTBHH ¢
3a7a4aMu, yKa3aHHsIMH B HACTOSLLEM MOJOKEHHH;
5.2.  PaspabatbiBaTh NpaBuiia MoJjb30BaHUs B COOTBETCTBHM C PEKOMEH/IALIMAMM]
5.3.  OnpenenaTb B COOTBETCTBHM C MPABUIAMM M0Jb30BAHUA OMOIMOTEKON BHJIbI M pa3Mepbl KOMIEHCALMK 3a
yiepO, HaHeCeHHbIH OMOIHOTEKE €€ MO0JIL30BaTENIAMH;
5.4.  TloBbiarh kBaJM(UKaLMIO OHOIIMOTEKApPSA: ]
5.5.  YuacrtBoparh B paboTe METOAMYECKMX O0BLEAMHEHHH GHOAHOTEUHBIX PABOTHHUKOB. CEMMHAPOB MO BONpOCaM
6uGIMOTEUHO-UHPOPMALIMOHHON PabOThI;
5.6.  Onpenensth UCTOUHUKH KOMIUIEKTOBAHUS HH(POPMALIMOHHBIX PECYPCOB;
5.7.  BbITb NpeAOCTABJIEHHBIM K PA3IMUHBIM MOOLLPEHUSAM, TPEAYCMOTPEHHBIM /U1 pAOOTHUKOB KYJIbTYPbI.

6. OBSIBAHHOCTHU PABOTHUKOB BUBJIMOTEKU.
6.1.  bBubnuorekapb oOCiyxHUBaeT udTarenei B coorsercTBuM ¢ llonokenrem w  llpasuiaamu  noib3oBaHus
OUONIHOTEKOM.
6.2. bubanorekapb 00s3aH:
- MH(MOPMHUPOBATH YHTATENIEH O BCEX BM/IAX MPEAOCTABIAEMbIX OMOIMOTEKON yCnyr,
- COBEPLIEHCTBOBATL OMOIIMOTEUHOE W HH(POPMALIMOHHO-OHOHOrpaduHecKkoe 00CYKHBAHKE,
- B ciyyae orcyrctBus B poHaax OuOnMOTEKM  HEOOXOAMMOro — M31aHWd,  3anpaliMsarh — €ro  no
MexoubnnoreuHomy aboOHEMEHTY,
- obecreunBaTh BLICOKYIO KYJIbTYPY 00CIyKUBaHUSL.
- OKa3blBaTh YMTATENIIM [OMOLLL B BbIOOpPE HEOOXOAMMbBIX [POMU3BEACHHUI  [€UaTH. [IPOBOAS  YCTHbIE
KOHCYJIbTALMK, OPraHU3ysi KHUIKHbIE BbICTABKH, 0030pbl, JIHK MHPOPMALIMK K JIPYTHE MEPOTIPUATHS,
6.3. OuONMOTEKAaph HECET OTBETCTBEHHOCTb 3@ COXPAHHOCTHL (DOHIOB B COOTBETCTBHM € JICHCTBYIOIUM
3aKOHOAATEILCTBOM.
6.4. bBubanorekapb BENET AOKYMEHTALMIO M OTYMTHIBAETCH O npojieiaHHoil padore na llenarornueckom copere.
Oruet 0 pabore GUOIMOTEKH ABJIAETCA HACTBIO FOJOBOIO OTHETa TEXHUKYMA.
6.5. - BubaMoTeKaph HECET OTBETCTBEHHOCTH 3a BbIIOJHEHHE BO3J0KEHHBLIX Ha OMOJIMOTEKY 3aa4 W (YHKILWA,
onpeesieHHbIX B 1aHHOM [TosiokeHnH, 3a cocTOsSHUE TEXHUKH
6e30MacHOCTH, OXpaHy Tpy/a M MMPOM3BOJACTBEHHOW CAHUTAPHML. IaeT PACHOPHKEHNS W yKazaHus. o0s3aTelbHble /U1
COTPYZHUKOB OMOIMOTEKH, W OCYLLECTBIIAET POBEPKY HX MCIIOJIHEHHS.
6.6. bBubiroTekapb MOXKET ObITH MPUBJICUEH K OTBETCTBEHHOCTH: 3a HEHAUICKALIEE WCTIOJIHEHHE HITH HEHUCTTOJIHEHHUE



CBOMX JIOJKHOCTHBIX 00S3aHHOCTEH B TOPSJKE, YCTAHOBJIEHHOM JEWHCTBYIOILUM TPYIOBLIM 3aKOHOAATEILCTBOM
Poccuiickoit Menepalinu.

7. TIPABA U OBSI3HHOCTH IOJIb30OBATEJEN BUBJIMOTEKHA
7.1.  TlonbzoBatenu OUONMOTEKH UMEIOT M1PABO:

> Moayyarh MOAHY0 HHPOPMALMIO O cocraBe OubanOTEUHOro (hoHaa, HWHPOPMALMOHHLIX pecypeax H

rpefocTaBseMblX OHOIHOTEKOH yeyrax;
> [0J1b30BaThCA CPaBoOYHO-OubiMorpaduueckum annapatom OUOIHOTERH,
> [0ayYaTh KOHCYJILTALIMOHHYIO OMOILb B TOUCKE M BBIOOPE MCTOUHHKOB HH(DOPMALIK.

== 1noJjiyyarb  BO BpEMEHHOC [10JIb30BaHHUEC  Ha aboHeMeHTe M B UMTAJILHOM 3ajic  [re4vaTHble  W3J1aHus,

ayMOBH3YallbHbIE JIOKYMEHTbI M IPYTME HCTOUHMKM MH(POPMALIMK:
>[pOJIEBaTh CPOK M0JIb30BAHNA JIOKYMEHTAMH;

= nofyyaTh Tematuueckue, (akrorpapuueckue, yrounsiomime u OMOAMOrpadUuecKue ChpaBkh Ha OCHOBE

(hoHa OubaMoTEKH;

> MoJIyuaTh KOHCYJIbTALMOHHYIO MOMOLLL B paboTe ¢ uHpOpmallMen Ha HETPAJIMLIMOHHBIX HOCHTEIAX [1PH
M10J1b30BAHMM JIEKTPOHHBIM W HHBIM 000PY10BAHHEM;

> Y4acTBOBATH B MEPOINPUATHAX, MPOBOJAUMbBIX OHOJIHOTEKOI;

> obpaiarses s pazpeiieHns KOHPAUKTHON CUTYaLMK K PYKOBOIMTENIO TEXHUKYMA.

7.2.  Tlonb3zoBarenu OUOIHOTEKH 00S3aHbI:

S coOIOIaTh MPaBMIIa MOJb30BaHUs OUOIHOTEKONH:

> GepeskHO OTHOCHTBLCS K MPOW3BEACHUAM NeduaTh (He BbIPbIBATh, He 3arndarh CTpaHuil He JenaTh B KHWrax

HOHHCPKHBRHHI\&, [MOMETOK), UHbIM JOKYMEHTaM Ha pa3/InuHbIX HOCHTCIIAX, ()60]7}’,’[0[321[IHIO.
WHBEHTAPHO:

> MOAJICPIKUBATEL  MOPAIOK  pacCTaHOBKH  JIOKYMCHTOB B OTKPLITOM  10CTYIIE OMOIIMOTEKM, pacnoyOKeHUs

KapTOYeK B KaTajorax U KapToTCeKax;

> [0J1b30BAThCS LIEHHBIMH M CIIPABOUYHBIMK OKYMEHTAMH TOJILKO B OMELLEHHH OHOIHOTEKH,
> yOeMThes NMpH NOJIYUEHHH JOKYMEHTOB B OTCYTCTBUM N€(EKTOB, a NpH 0OHAPYIKEHUH TIPOHHPOPMUPOBATE

00 >TOM 6H6J1HOTCK3P5L OTBETCTBEHHOCTh 34 O6H'dpy)KCHHblC jle(l)el\"l'bl B C/laBACMbIX JIOKYMECHTAX HECCT MOC/Ie/IHUH

M0J1b30BaTEb;
> PACIIMCHIBATLCS B YUTATE/ILCKOM (DOPMYISPE 3a KaK/bIH M10J1yHCHHbIH JIOKYMEHT!
BO3BPALLATH JIOKYMEHTbI B GUOIHOTEKY B YCTAHOBICHHbIE CPOKH.
> 3aMEHATH JOKYMEHTBI OMOAMOTEKH B ClyHae UX YTPaThl UK MOPUH UM PABHOLECHHBIMH JIMDO KOMIEHCHPOBATH

yiep6 B pazMepe, yCTaHOBJIIEHHOM NPaBUIaMHU 110J1b30BaHKs OHOIMOTEKON,
> MOJIHOCTBIO pACCUNTATHCS ¢ GUBIIMOTEKOM 110 MCTEUEHUH CpoKa 00yUEeHHUs WK PadOThI B TEXHUKYME.
7.3.  Tlopsasok nonb3oBaHus OMOIMOTEKOM:
> 3anWcb CTYNEHTOB TeXHMKYMa B OWOJAMOTEKY MPOM3BOAMTCS M0 CHHUCOYHOMY COCTaBY Y4eOHbIX Ipyril B
WHAMBUAYAbHOM TIOPS/IKE, MEarorMuyeckKUX W MHBIX PAabOTHUKOB TEXHHKYMA, POAMTENCH (MHLIX 3aKOHHBIX
Mpe/icTaBUTeNeit) CTYIGHTOB - 0 Maciopry;
repeperucTpaLus nosibzosareieil OOIMOTEKH NPOU3BOJNTCS €KENOHO!

> JIOKYMEHTOM, MOATBEPIKAAIOLLAM TPABO M0J1b30BaHWs OMOIHOTEKOM, SBJIACTCS YUTATCIILCKNI

hopmyasp:

> qnTaTesIbeKMit (popMyJIAp (PUKCHpYET [aTy BbIAAUW [M0JIb30BATENIO AOKYMEHTOB M3 (poHia OMOIMOTERH 1 MX
BO3BpaLleH1s B OMOIIMOTEKY .

7.4 TlopsiioK Mosib30BaHUst ADOHEMEHTOM: A

> [0JIb30BATEIM UMEIOT MPABO MOJIYUYHTh Ha I0M U3 MHOFOTOMHBIX M3/1aHKit He Doslee 1BYX

JIOKYMEHTOB O/IHOBPEMEHHO;

> MaKCHMaslbHble CPOKH TM0JIb30BAHUSA JOKYMEHTaMM:

- yueOHUKH, YueOHbIe 10COOUs - yHeOHbIN MO/,

= Hay4HO-MOMYJIApHast, Mo3HaBaTeIbHast, Xy/10KEeCTBEHHas JiuTepaTypa - 1 MecsiL;

- NEPUOIMUECKHE U31aHNs, U31aHHUS TTOBBILIEHHOrO cnpoca -15 jaHel,

[0J1530BATENM MOTYT [POMUIMTL CPOK TMOJIL30BAHMS JOKYMEHTAMM, €C/M HA HUX OTCYTCTBYET CHPOC CO CTOPOHbI
JAPYTHX M0JIb30BATENEH.

7.5 Tlopsaaok rnojib30BaHUs YMTAIbHLIM 3aJ10M: ,

> JIOKYMEHTbI, MpeiHa3HAYEHHbIE U1 pabOThl B UMTAIILHOM 3aJle, Ha /IOM HE BbIIAIOTCH:

> SHUMKJIONEAMH, CIPABOYHUKM, pelIKHe, LEeHHble W HMMEIOUIMeCcs B €IAMHCTBEHHOM HK3eMIUISIpe JIOKYMEHTbI



BbIAAIOTCs TOJBKO U1 pabOThl B UUTAILHOM 3aJl€.

7.6 Tlopsasok paGoThl ¢ KOMIBIOTEPOM, PACTIONOKEHHbIM B OHOJIHOTEKE:

> paGoTa ¢ KOMIBIOTEPOM YUACTHUKOB 00PA30BATEIBHOIO MPOLECEa MPOU3BOANTES 10 IPapUKy.
YTBEPIKJAEHHOMY JIMPEKTOPOM TEXHHKYMa, U B PUCYTCTBHH OHOAHOTEKAPS:

= paspeLuaeTcs pa60'ra 3a OJIHUM TEPCOHAJIbHBIM KOMIBIOTEPOM HC Oonee JIBYX HEJIOBEK
OAHOBPEMEHHO,
& MoJib30BaTe/lb UMEET T1paBo pa6OT’dTb C HETpaAHLIMOHHBIM HOCHTCIIEM Hl'l(I)OpMle,lHl/l [ocJjie MnpeaBapHuTeIbHOIO

TeCTUpOBaHUs ero OMOIMoTEKapeM;
> Mo Bcem BoOmpocam rovcka uidopmaiu B MHTeprere nosbsosatenh 0/KkeH obpauarses K Oubanorekapro:
sanpetiaercs obpaierue k pecypcam Mureprera, npenosaratotnm orniary:

> p216OT'd C KOMITLIOTEPOM MPOU3BOAMTCS COMJIACHO YTBEPIKACHHBIM CaHHUTapHO-r’MIr'MEHUUYCCKHUM 'l‘pC6()B'dHHH M.



